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[MPUHATO COI'JTACOBAHO YTBEPXJIAIO

Ha 3acenanuu [lecoBeTa MKOJIbI Ha 3aceqanun CoBeTa MIKOJIBI JIMpeKTop MIKOJIbI

(mpotokoJji ot 27.08.2025 Ne 1) (mpotoxoa ot 27.08.2025 Ne 1) ﬁézl a4/, 11.B.JIazapenko

[Tpencenatens [1C IIpencenarens CoBeTa MIKOJIbI (nmpukag’ ot 27.08.2025 Ne 209)
LA 7/ M.B.JTazapenko MH.E.E&MT&HHHK

MNopgnncaHo undpoBO NOAMUCHIO:
JTazapeHko VIHHa ButanbeBHa

JlazapeHko VIHHa ButanbesBHa

MOJIOKEHHUE
O BEAEHHUHU JUYHbIX JAEJ YUHAIIUXCS
MBOY COLI Ne 31 UMEHU I''A.BEP/IMYMEBCKOI'O

1. OBIIME MNOJIOKEHUA

o Hacrosimee ITonoxenue paspabotaHo B cOOTBeTCTBMU ¢ DeniepanbHbIM
3akonom «O6 obpaszosanuu B Poccuiickoit @enepannm» Ne 273-03 ot 29.12.2012r»,

e mpukazoM MunucTepcTBa npocsereHus Poccniickoi ®enepannu ot 4
mapta 2025 r. N 170 "O6 ytBepkaennn [Topsiika mpoBe/ieHust B roCy1apCTBEHHOM
WM MyHHIIMIIANIbHOU 00111e00pa30BaTeIbHON OpraHu3aliy TeCTUPOBAHUS HA 3HAHHE
PYCCKOTO  s3bIKa, JOCTATOYHOE JUIsi OCBOEHMs 00pa3oBaTeNBHBIX MNPOrpaMm
HAYalbHOTO OOILIero, OCHOBHOTO OOIIEr0 W CpeaHero oOILero o0pa3oBaHws,
MHOCTPAHHBIX MPaKIaH 1 JUI Oe3 rpaxaancTsa’,

e mpuKa3zoM MunucTepcTBa npocserenus Poccuiickoit @enepaunu O
BHeCeHMH wu3MeHeHM# B Ilopsmok npuema Ha oOydeHHEe MO 00pa3oBaTeNbHBIM
mporpaMMaM HayalbHOro OOILIEr0, OCHOBHOIO OOIIEro M CpEeaHero oodiiero
06pa3oBaHus, yTBEPKAEHHBIN NMpruKkazoM MHHHCTEpPCTBa NPOCBeLleH s Poccickoi
®enepanuu ot 2 cenTssopst 2020 r. Ne 458%» ot 04 mapra 20251. Nel71,

e TlonoxeHueM o TIOpsJIKE U OCHOBAaHUAX NepeBOAa, OTYUCIICHUS U
Boccranosnenus yuamumxcs MBOY COIL Ne 31 umenn I'.A.bepanuesckoro (nanee
—  IlIxoma),  OCYIIECTBISIOLIEro  00pa3oBaTeNbHYyl0  NEATeJIbHOCTH IO
06pazoBaTelbHBIM MPOrpaMMaM  HAa4albHOro OOIIEero, OCHOBHOrO o0iero u
cpenHero obOuero oOpa3oBaHusi, B JpyrHe OpraHu3aluH, OCYLIECTBISAIOLINE
00pa3oBaTeNbHYIO NEeATeNbHOCTD 1o o0pa3oBaTeIbHbIM nporpammMam
COOTBETCTBYIOIIMX YPOBHS U HaIPaBIEHHOCTH,

e Ycraom MBOY COL Ne 31 umenu I'.A.bepau4ueBcKoro.

1.2. Hacrosiee ITonoxeHnue pazpaboTaHo ¢ 1eJbI0 periaMeHTauuu paboTsl ¢
JMYHBIMH JIelaMM  y4YallluXCsl KONl M OIpeAesseT MOpsIOK AEeHCTBUM BCex
KaTeropuii paGOTHMKOB IIKOJbI, YYacTBYIOIIMX B paboTe C BbIlIEHa3BAHHOM
JTOKYMEHTAIUEH.

1.3. JlocTyn K TMYHOMY JieJly 00y4aroluXcsi J0JKeH ObITh orpannyeH. B uucio
ML, UMEIOIIUX MMPaBo paboTaTh C HUM, BKIIOUAIOTCS IUPEKTOP, 3aMECTUTENIN
npekTopa no YBP, KinaccHble pyKOBOIWTENH, ceKpeTaph pykoBoauTess. Crucok
JIML, UMEIOLIMX MTPaBO PaboTaTh C IMUHBIM JIeJIOM 00y4aroLIerocs: yTBepKaaercs
JUPEKTOPOM IIKOJIBL. JIOMYyCK TOCTOPOHHMX JIULI, HE YTBEP)KACHHBIX IIPUKA30M
IUPEKTOopa, 3alpelaeTcs.

1.4. Hacrosiee [lono)xeHre yTBepKaaeTcs IPUKA30M T10 1IKOJIe U SBJIAETCA
00s13aTeNIbHBIM [JIsSI BCEX KaTerOopui Me1aroruueckux U aqiMHHUCTPATUBHbBIX
pabOTHUKOB LIKOJIBL.
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2. MOPAJOK
O®OPMJUIEHMA JIMYUHBIX AEJI ITPU HOCTYIIVIEHHUH B
HIKOJY

2.1. Tlpwu 3auncnenuu B | Kiacc TUYHBIE 1eNa ydaluxcs GOpMHUPYIOTCS
KJIACCHBIMU PYKOBOJIUTESIMU

2.2. PykoBomuTessIMU, OTBETCTBEHHBIM 3a BEJIEHHUE JINYHBIX JIEJI, SBISIOIIMMCS
TAKOBBIM B CHJIy CBOMX JIOJDKHOCTHBIX 00513aHHOCTEHN MM NpUKa3a IMpeKTopa
IIKOJIbI; TTOATMCHIBAIOTCS TUPEKTOPOM LIKOJIBI U 3aBEPSIOTCS MeYaThIO.

2.3. Ilpu moctyrieHuu Bo 2-0¥ U MOCHeIyOIIHE KIACChl POJUTENHN (3aKOHHBIE
NpeACTaBUTENN) TPEACTABISIIOT JHYHOE Je0, ohopMileHHOe B 00pa3oBaTeIbHOM
OpraHu3alny, B KOTOpoil pebEHOK 00yyascs paHee.

2.4. B nu4HOM nienie XpaHsTCs CleNyole JOKYMEHTHI:

- 3asBJIEHWe ponuTesiell (3aKOHHBIX MpenCcTaBUTeNeld) O IMpUuéMe B IIKOIY Ha

UMS TUpeKTopa IIKOJIBI M TpeJCTaBIeHHbIE POAUTENEM(SIMH) 3aKOHHBIM(MM)
npeacTaBuTesnieM(siMu)peOeHKa MM MOCTYMNAKOLIEro  JOKYMEHThl  (KOIUH
JIOKYMEHTOB).

- KOMHUS JIOKyMEHTa, YIOCTOBEpSIOMIero JHUYHOCTb POAUTENA (3aKOHHOIO
MpeCTaBUTENs);

- KONHUS  CBHJETEJIhCTBA O  POXKACHUM pedeHKa WO  JOKYMEHTa,
MOITBEPIKIAIOIIETO POJCTBO 3asIBUTENS;

- KOIKSI CBUETEBCTBA O POXKACHUHU TOJTHOPOAHBIX U HENOJHOPOJHBIX Opara u
(unu) cecTpel (B ciaydyae HMCIOJb30BaHMS IpaBa NPEUMYIIECTBEHHOTO IpHEMa Ha
o0ydyeHne 1Mo 0Opa3oBaTeIbHBIM MPOrpaMMaM HadaJbHOTO O0llero oOpa3oBaHMs
pebeHKka B TOCYIApCTBEHHYIO  WJIM  MyHHLMIAJIbHYIO  00pa3oBaTeIbHYIO
OpraHu3al|io, B KOTOPOW O0YyYaroTCsl ero MOJHOPOAHbIE W HEMOJHOPOAHbIE OpaT U
(unu) cecTpa);

- KOMHWS JOKYMEHTa, [OATBEepPXKJAIOIIEro yCTaHOBJIEHUE OINEKH WM
MOTICYUTEIBCTBA (MPU HEOOXOTUMOCTH );

- KOMUSI TOKyMEHTa O perucTpanuyd peOeHKa WM TMOCTYMNArOLIEro IO MECTy
KMTENIbCTBA WK 10 MeCTy MpeObIBaHUs Ha 3aKPEeIIeHHON TEPPUTOPHUU HIIU CIIPABKY
O TMpueMe MOKYMEHTOB sl oQOpMIIEHUS PEerucTpaluu MO MECTY KUTEIbCTBA (B
ciydae npuemMa Ha oOydeHue peOeHKa WM IMOCTYMAroLIero, MPOoXKUBAIOIIEro Ha
3aKpEIJICHHON TePPUTOPHH );

- KONHUsA  JOKYMEHTOB, TMOATBep)KOAIOIIMX  IpaBO  BHEOYEPEHOrO,
MepBOOUEpeIHOr0 MpHeMa Ha O0y4YeHHe IO OCHOBHBIM 00Ie00pa3oBaTeNIbHBIM
nporpamMmaM HJIM TMPEeUMYIIEeCTBEHHOTO MpreMa Ha oOydeHHe 10 00pa30oBaTe/IbHbIM
nporpaMmaM — OCHOBHOTO  00mmero ®  cpeiHero  obuiero  oOpa3oBaHus,
UHTETPUPOBAHHBIM C JIOTMOJHUTENBHBIMU  O0Illepa3BUBAIOIIMMHU  IIPOrPAMMaMH,
MMEIOIIMMH 1EeJIbI0 TOATOTOBKY HECOBEPIIEHHOJETHUX TIpaXkJaH K BOEHHOW WIIH
WHOW TroCyJapCTBEeHHON ciyx0e, B TOM 4YHClIE K TOCYJapCTBEHHOW CIyxKOe
POCCHUICKOrO Ka3auyecTBa,

- KOTIUS 3aKJIFOUEHHUS TICUXOJIOr0-MeIMKO-11€JarOruecKoil KOMUCCHH (TpU
HaJTUYMH ).

- KOIHSI CBUETENbCTBA IEHCUOHHOTO CTPaxoBaHMs (II0 yCMOTPEHHIO POJUTEIA);

- KOTUSI TTacTopTa pedeHKa Mo JOCTHKeHuto 14 neT;

- OpUrMHaJ arTectaTa 00 OCHOBHOM 0011ieM 00pa30BaHUHU, BbIIAHHbBIN B
yCTaHOBJIEHHOM TOpsiiKe (MIpH MpueMe Ha 00ydeHHe 110 00pa3oBaTelIbHbIM IporpaMmmam
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cpeaHero o0uiero oopa3oBaHus);

- coryacue poauresiel Ha 00pabOTKy MEePCOHANBHBIX JaHHBIX.

2.5 [Ins pebGeHka, SIBISIOLIEr0oCcsl HHOCTPAHHBIM TpaXKIaHUHOM HIIH JTULOM Oe3
IpakZaHCTBa, UK MOCTYNAOLINM, SIBISIONINICS HHOCTPAHHBIM IPKIaHUHOM HITH
NTMLIOM 0€3 rpaklaHCTBa B JIMUHOM JIeJie XPaHsTCs CIeAyIOlHe TOKYMEHTHI:

- KOINHUs [OKYMEHTa, YJIOCTOBEPSIOUIEro JHUYHOCTh POIUTENS (3aKOHHOIO
IpeACcTaBUTENs ) peOeHKa WK MOCTYIAaIIIEro;

- KOIHKs nacropra peOeHKa UM T0KyMeHTa, MOATBEPKAAIOIIEr0 POJICTBO
3asIBUTENS;

- KOTIMS CBUIETENBCTBA O POXKIACHUM IMOJHOPOJHBIX U HEMOJHOPOIHBIX Opara
U (MUJIM) cecTpsl (B Cilydae UCIIOJIb30BaHUs MpaBa MPeuMyIleCTBEHHOTO IIpreMa Ha
o0y4eHHe 1o 00pa30BaTe/IbHbIM MPOrpaMMaM HadyalbHOrO  00Iero 00pa3oBaHus
pebeHKa B 00pa3oBaTeNIbHYI0 OpraHu3alltio, B KOTOPO# 00y4aroTCs €ero MoJHOPOIHbIE
1 HEIOJIHOPOHbIE Opat u (MiM) cecTpa);

- KOIUsL JOKYMEHTA, MOATBEPKIAI0IEro YCTAHOBJICHHE OTIEKH HIIH
[ONEYUTENIBLCTBA (IIPU HEOOXOAUMOCTH );

- KOMHS JOKyMEHTa O PerucTpauuyd peOeHKa WM MOCTYMNarolero mo MecTy
YKUTENIbCTBA MJIK 110 MECTY NpeObIBaHUS Ha 3aKPEIICHHON TePPUTOPUU HITH CIIPABKY
0 MpueMe JOKyMEHTOB [UIsi OQOpMJIEHHS PETHCTpallid MO MeCTy KUTEIbCTBa (B
cllyyae TnpueMa Ha oOydeHHe peOeHKa HJIM IOCTYIaloIlero, MPOKUBAIOLIErO Ha
3aKpEIIEHHONW TEePPUTOPHH );

- KOmHMS  JIOKYMEHTOB, MOJATBEPXKAAIOUIMX  MpaBO  BHEOYEPEOAHOTO,
MepBOOYEPENHOrO IpHeMa Ha OO0y4yeHHEe IO OCHOBHBIM 00I1Ie00pa3oBaTebHBIM
porpaMMaM MJIM MIPEUMYLIECTBEHHOIO MpHeMa Ha o0y4deHHe 1Mo 00pa3oBaTellbHbIM
nporpaMMaM ~ OCHOBHOIo  00liero W  cpeaHero  obmiero  obOpa3oBaHus,
MHTEIPUPOBAHHBIM C  [OIOJIHUTEJBHBIMH OOLIEpa3BUBAIOIIUMHU TPOTrpaMMaMH,
UMEIOIIMMH 1IeIbI0 TOATOTOBKY HECOBEPUIEHHOJETHUX TpaKAaH K BOEHHOW WU
HHOM TrOCYJapCTBEHHOH ciyx0e, B TOM 4YHCIe K TOCYIapCTBEHHOW CIyKOe
POCCHUHCKOTO Ka3auyecTBa;

- KOS 3aKIFOYEHHUS [ICUXO0JIOr0-MeIMKO-TIeIarOrHYecKoil KOMUCCUHU (TTpH
HaJIMIUH ).

- KOIIMK  JTOKYMEHTOB, TOATBEPIKIAFOIIIX POZICTBO  3asABUTEIS
(3asBUTENEH) (MM 3aKOHHOCTH MpECTAaBIEHHUS [IpaB peOeHKa);

- KOTIMHU JOKYMEHTOB, MOATBEPXKAAIOLINX 3aKOHHOCTh HAX0XKAeHHS peOeHKa,
SIBJISSIOLLErOCS. MHOCTPAHHBIM TPKIAaHUHOM HJIM JIMIIOM 0Oe3 TpaKJaHCTBa, W €ro
3aKOHHOIO (3aKOHHBIX) NpeACTaBUTENs (MpeAcTaBUTENeH) WM IOCTYIAKOLIEro,
SIBJIIOLIETOCS HMHOCTPAaHHBIM TpaXIaHUHOM WJIA JIMIIOM 0e3 TIpakJaHCTBa, Ha
Tepputopun Poccuiickoil @enepaiuu (neicTBUTENbHBIE BHI Ha JKUTEJIBCTBO, JUOO
paspellieHHe Ha BpEeMEHHOE MpOXUBaHHe, JHO0 paspelieHHe Ha BpeMEeHHOe
NpOoXKMBaHKE B LENAX MOJyUYeHUs 00pa3oBaHuUs, TUOO BU3Y U (MJIM) MUTPALIMOHHYIO
KapTy, 1100 MHBIE NPETyCMOTPEHHbIe (hefepaibHbIM 3aKOHOM HITH MEKIYyHApPOIHBIM
norosopom Poccuiickoit  ®enepalyy  JOKYMEHTHI, MOATBEPI)KAAIOIIHE IPaBO
WHOCTPAHHOrO TrpakAaHWHA WM JHIa 0e3 TpakIaHCTBa Ha MpeObIBaHHE
(nmpoxuBanue) B Poccuiickoit @eneparyn);

- KOIIMM TOKYMEHTOB, ITIOATBEPKIAIOIINX MPOX0KICHUE TOCYIapCTBEHHOM
JNaKTHUJIOCKOMUYECKOW  perucrpanuuu  peOeHKa, SBISIOLIETOCs  WHOCTPaHHbBIM
rpaKIaHWHOM HIIM JIMLUOM Oe3 TpakIaHCTBa, WJIM IMOCTYMAIOIIETO, SBISHOLIErOCs
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MHOCTPAHHBIM TPKIAHUHOM WJIU JIMLIOM 03 rpakJaHCTBa,

- KOIUHU JOKYMEHTOB, [TOTBEPIKAAIOIINX H3yUeHHEe PYCCKOro s3bIKa peOEHKOM,
SBJISIOIIAMCS MHOCTPAHHBIM TPaXKJIaHUHOM MM JIMLOM 0€3 IpakKJaHCTBa, WIIU
MOCTYNAIOLIMM, SBJISIOIIMMCS HHOCTPaHHBIM TPKIAaHWHOM MIM  JuUoM  Oe3
rpakIaHCTBa, B 00pasoBaTeJbHBIX OPraHU3aLUAX HHOCTPAHHOIO (HHOCTPAHHBIX)
rocynapctsa (rocyaapct) (co 2 mo 11 kiacc) (Ipu HANTUYKK);

- KOIUH JOKYMEHTOB, yIOCTOBEPSIFOILUX JUUHOCTh peOeHKa, SBJISIOLIET0Cs
MHOCTPaHHBIM T'PayKTaHUHOM WJIX JULOM 0€3 Ipak1aHCTBa, UJIM MOCTYMAroLIero,
SBJSIOLLErocs HHOCTPAHHBIM MPAKTaHHHOM HITH JTMLIOM 0e3 rpakaHcTBa (1is
MHOCTPaHHLIX MPakIaH: aclopT HHOCTPAHHOTO TpaXkaHWHA TMO0 MHOW TOKYMEHT,
yCTaHOBJIEHHBIN (hellepalbHbIM 3aKOHOM UJIM NPU3HABAEMbIH B COOTBETCTBHUH C
MeXIyHapoaHbIM foroBopoM Poccutickoi Menepanny B KaueCTBE JOKYMEHTA,
YJI0CTOBEPSIOILETO JIMYHOCTh HHOCTPAHHOTO TPpakAaHUHA; A7 ULl 0e3
rpaKIaHcTBa: JOKYMEHT, BbIIaHHBI HHOCTPAHHBIM IOCY1apCTBOM M PH3HABAEMbIH
B COOTBETCTBUHU C MEXIYHApOIHbIM noroBopoM Poccuiickoit enepanun B KaueCcTBe
JOKYMEHTAa, YIOCTOBEPSIOILEro JUYHOCTh JHlla 0€3 rpaKAaHCcTBa, pa3pellieHrue Ha
BpeMEHHOE MPOKUBAHKE, BPEMEHHOE yIOCTOBEpPEHHE JIMYHOCTH Ji1a Oe3
rpaxxnanctBa B Poccuiickoit @enepaluy, BUI Ha JKUTEJIBCTBO W HWHbIE JOKYMEHTHI,
npeaycMOTpeHHbIe (enepallbHbIM 3aKOHOM WIJIM NIPU3HABAeMbl€ B COOTBETCTBUH C
MeKIyHapoaHbIM qoroBopoM Poccuiickoit denepaunu B KaueCTBE JOKYMEHTOB,
yIOCTOBEPSIFOIINX JIMIHOCTD JIMIla O3 IpakIaHCTBa);

- KOIIMU JOKYMEHTOB, MTOTBEPIKAAOIINX TIPUCBOCHHE POIUTENIO (POAUTEIISIM )
(3aKOHHOMY (3aKOHHBIM) TMPEICTABUTENIO (IPeJICTaBUTENSIM) UAEHTU(DUKALIMOHHOIO
HOMepa HaJIOrOIIATebIINKa; CTPAaxOBOr0O HOMEpPa MHIMBHIYalIbHOTO JHIIEBOTO
cuera (nanee - CHUJIC) (nmpu Hanuuuu), a Takke CHWUJIC pebenka, aBasromerocs
HHOCTPAHHBIM TPAXIAHWHOM WM JULOM 0e3 IpaKJIaHCTBa, WM IOCTYMAIoILEro,
SBJIAIOIIETOCS MHOCTPAHHBIM TPaKIaHHHOM WM JHMLOM 0e3 TIpakJaHCTBa (MpH
HaJTU4KH ),

- MEIULHUHCKOE 3aKJoueHHe 00 OTCYTCTBUU Yy peOeHKa, SBIISIOIIErocs
WHOCTPaHHBIM TPXKIAHWHOM WM JMLOM 0e3 IpaKJaHCTBA, WM IMOCTYMarollero,
SBJIAIOIIEr0CSd MHOCTPAHHBIM TpaXIAaHMHOM WM JIMLIOM 0e3 TIpaXkIaHCTBa,
HH(PEKIUOHHBIX 3a00JeBaHUM, MPeACTaBIAIOIIMUX ONACHOCTh IS OKpPYIKAroUIuX,
peayCMOTPEHHBIX MepeYHeM, YTBEPKACHHBIM YNOJHOMOUYEHHBIM [IpaBuTenscTBOM
Poccuiickoit ®epnepaunii denepanbHbIM OpPraHOM HCIIOIHHUTENBHOW BJIAcTH B
COOTBETCTBUU € 4acThio 2 crathu 43 DenepanbHoro 3akoHa oT 21 Hos6ps 2011 r. Ne
323-®3 "O6 ocHOBax OXpaHbI 30pOBbs rpakaaH B Poccuiickoii @enepanun’;

MHocTpaHHbIe rpaxaaHe U JKla 0e3 rpakJaHCTBa BCE JJOKYMEHThI
NIPEICTABIISIFOT HA PYCCKOM SI3bIKE HJIM BMECTE C 3aBEPEHHBLIM B YCTAaHOBJIEHHOM
MOpsiZIKe TePeBOIOM Ha PYCCKHUH S3bIK.

JIOKyMEHTBI B JIHYHOE JIEJI0 J00ABNISIOTCS [0 Mepe HEOOXOUMOCTH.

2.6. JInuHOe ;esio BeJeTCs Ha BCeM MPOTSKEHUH O0yUeHHUs YYeHHKa.

2.7. JluuHoe fesio HyMepyeTcs U 3aruchiBaeTcsl B ai()aBUTHON KHUI'€ HAIIPOTUB
damunuu ydeHuka. JInaHOe 1esio uMeeT HoMep, COOTBETCTBYIOLLMI HOMEDY B
andaBUTHOM KHUTH 3amucH ydamuxcs (Hanpumep, Ne K/5 ) o3naudaeT, 4To ydaruics
3arnucad B al(aBUTHON KHUre Ha OykBY «K» mox Ne 5).

2.8. JIuuHble Aena ydaluxcs XpaHsaTcs B MPUEMHON IUpEKTOpa B CTPOIro
OTBeIeHHOM MecTe. JIMUHbIe Jiela OHOr0 Kilacca HaXoAATCs BMECTe B OJIHOM Iarnke
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U JOJKHBI OBITh Pa3iIoKeHbI B aI()aBUTHOM TOPSIJIKE.

2..9. 1lpu npubbITHH O0yUarolIEerocsi OTBETCTBEHHBIHN 3a MIPHEM JTOKYMEHTOB
JenaeT OTMETKY B JIMYHOE JeJI0 O NPUOBITMM W 3alMChiBa€T HOMEp TMpuKasa o
3a4MCJIEHUH B COOTBETCTBYIOLMH Kiacc. [Toanuchk 3aBepsieTcs rnevaThlo.

2.10. KoHTpoJIb BeIeHHUS TUUHBIX JeJT OCYIIECTBIETCS 3aMECTUTENIEM TUPEKTOPA,
KypHUPYIOLLMM TaHHOE HaIpaBJlieHHE.

IIpoBepka TUYHBIX A€ yYallluXCsl OCYIIECTBISETCS MO IIaHy
BHYTPHUIIKOJIBHOTO KOHTpOJIsl, HE MeHee 2-X pa3 B roj (CeHTSOph M HIOHB). B
HEOOXOAMMBIX CIIy4asiX POBEpKa OCYIIECTBISCTCS BHEMIAHOBO, OMEPATHBHO.

Llenb KOHTPOJIA — MPaBUIBHOCTD U CBOEBPEMEHHOCTh O(OPMIIEHHUS JTHUHBIX
nen yvyaumuxcs. [lo utoraMm npoBepku cocTaBisieTcs ClTyKeOHas 3aIucKa.

2.11. 3a cucrtemaTtudeckue rpyOble HapyIlleHUs BeleH sl TUYHBIX JeJ yUalluXCs
JUPEKTOP BIIPaBe OOBSIBUTH AUCLUIIIIMHAPHOE B3bICKAHHE.

3. IIOPANOK PABOTBI
KJIACCHBIX PYKOBOJIUTEJIEU C INYHBIMU JAEJAMUA YUYAIIIUXCS

3.1. JInunele nena y4yaliuxcst BeIyTCsl KIaCCHBIM PYKOBOIUTENIEM, OTBETCTBEHHBIM
3a BEJIEHHE JINYHBIX JIe]l, ABJISAIOLIUMCS TaKOBBIM B CHITY CBOUX JOJDKHOCTHBIX
0053aHHOCTEH WJIU MPUKa3a JUPEKTOpa IIKOJbI. 3alUCH B IHYHOM JIejle He0OXO0AUMO
BECTH YETKO, aKKypaTHO U TOJIBKO YepHUJIaMu. [1o OKOHYaHHUH Ka)KI0ro rojaa moj
rpaoi «IOAMUCH KJIIACCHOTO PYKOBOMTENS MTPOCTABIISETCS IeYaTh IIKOJIbL.

3.2. KnaccHble pyKOBOAMTENH MPOBEPSIFOT COCTOSTHUE JIMYHBIX [N €5KETOIHO B
ceHTA0pe ¥ Mae TeKyILero rojia Ha HaJu4yue HeOOXOAMMBIX JOKYMEHTOB.

3.3. B nn4HOe neno ydyeHHKa 3aHOCSTCS:

- 001LIMe CBeJIeHUs 00 YUeHHKe;
- (haMHIIUSL, UMSI, OTYECTBO yUEHHMKA, MATEPH U OTLIA;

- HAaMMCHOBAaHME HACEJEHHOr0 IIyHKTa IpOXUBaHUS, OOJIacTH, pecnyOJuKH,
paiioHa W yaMUbl nHIyTcs Oe3 cokpamieHus. JlomyckaioTcs —OGIIENpUHSTEIE
COKpALEHHUs], HAIPUMEP: KYJHULA» - «YJL.», KIIOCEJIOKY» - «II0C.» U T.1.

3.4. Tabenpb ycreBaeMOCTH 3aMoOTHsIETCS exkeroHo. OTMETKH IPOCTABIAIOTCS B
KOJIMYeCTBEeHHOM BHIe -2,3,4,5. MchnpaBieHus OTMETOK He gomyckaercs. Ilpu
HEOOXOAMMOCTH MCHPABIEHUSI BHOCSTCS TOJIBKO 110 pa3pelleH o TMPEKTOPa IKOJIbI,
MOAMKUCHIBAKOTCS UM U 3aBEPSIIOTCS KPYTIIoW repOoBOl Meyarhio.

O61ume cBeneHHst 00 y4eHHKE, HTOTOBbIE OTMETKH 33 KaKIbIH yueOGHbIi rof,
3aBepEeHHbIE MMOAMUCEHIO KIIACCHOTO PyKOBOAUTENS U M€YATHIO NIJIST JOKYMEHTOB.

HTorospie OTMETKU BBICTABISIOTCS 33 KaK/bIM YUEOHBIH IO/,

Pemenust neacosera «IlepeBeneHn B cienyroiuii kiace» i «IlepeBenen B
CIICYIOIIMM KJIacC YCINOBHO», UM «OcCTaBleH Ha MOBTOPHBIH TOA OOY4YEeHMs»
NOJIMHCHIBAIOTCS KJIACCHBIM PYKOBOJIUTEIIEM U 3aBEPSIOTCS TeUaThio.

3.5. Jlata ¥ 1o pOXIEHMsSI 3alUCBIBAIOTCS apabCKUMHU LUppaMH, Mecsl|
POXIEHUSI — CIIOBAMHU.

3.6. HaumeHoBaHue yueOGHOTO 3aBeIeHUs 3alIUCHIBAETCS B COOTBETCTBUH C
YcraBoM Konsl. [Ipy 3ToM cokpaliieHust He Oy CKarTCs.

3.7 Ob6mue cBefieHust 00 yUaluXCcsi KOPPEKTHPYIOTCS KIACCHBIM PYKOBOJUTENIEM
[0 Mepe U3MEHEeHHUS JaHHBIX
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3.8. B mamky JUYHBIX Jel KJacca KIACCHBII pyKOBOAMTENb BKIIabIBAaCT CITHUCOK
Kjacca ¢ ykazaHueM (paMUIIUM, UMEHH, OTYeCTBa, HOMEpa JUYHBIX JeJ, a Takke
®.MN.0. xnaccHoro pykoBoaurtesns. Crucok MeHserca exerogHo. Ha mamke
yKa3bIBaeTCsl Kjacc.

3.9. Ecnu ydeHHMK BBIOBUI B TeUeHHE yueOHOro rosa, To AeJaeTCsl OTMETKA O
BBIOBITUM, YKA3bIBAETCS HOMED ITPHUKa3a.

3.10. B nuuynble nena o6ydarouuxcs J00aBIsA0OTCS HOBbIE JOKYMEHTHI:

— 10 xyacc: opuruHaj arrectata 00 OCHOBHOM 00LIeM 00pa30BaHKH;

— 7-8 kyacc: Konus nacropra u Jip.

4. MMOPAAOK O®OPMJIEHMA
JIMYHBIX JEJI YYALIIUXCS ITPU BbIBBITUH U3 K OJIbI

4.1. Belgaua JUUHOrO JIejia POAUTENSAM (3aKOHHBIM MTPEJCTaBUTEIISAM) YUaILETroCs
NPOM3BOJMTCS CEKPETAPEM PYKOBOIMTENS MPU HANMYMK NpHKaza «O BBIOBITHID).

4.2. Tlpu BbIIAYe JIUYHOTO Jlela CeKpeTapb PyKOBOAMTES JIeJaeT OTMETKY
O BBIOBITMM YYE€HHKAa M 3alUChiBaeT HOMep TMpHka3a o BbelObITUHM. [lommuch
3aBepsieTCs MeYarbio. BHOCHT 3amuch B anaBUTHON KHUIe O BBIOBITHH, & POAUTEIH
WJIM 3aKOHHBIE IMPEACTABUTENN yYaIllerocsi CTaBsAT CBOIO MOAMUCH B rpade «oTMeTKa
O BbIJaYe JINYHOTO JesIay.

4.3. B ciyuasx, korjaa BeiObITHE ODOpMIIsieTCs B TeUeHHe yueOHOro Nepruoa,
KJACCHBIM PYKOBOIWTENh COCTABISIET BBIMHMCKY TEKYLIUX OTMETOK 3a JaHHBIN
NEPUON.

4.4. Jlnunble mena, He 3aTpeOOBaHHBIC POAUTENSIMU (3aKOHHBIMU
MpeICTABUTENSIMHU ), TIEPEAAIOTCSl B apXUB LIKOJIBI, [JIe XPAaHATCA B TEYEHHE 3 JIET CO
TIHSI BBIOBITUSI Y4alllerocs: U3 LIKOJIBL.

4.5. 3ampeniaeTcsl BblJaya JMYHBIX J1e] yHalluMCs U UX POJUTEIISIM Ha PYKH,
KpoMe ciIy4aeB MepeBojia B Apyroe yueOHOe 3aBeIeHHE. |

4.6. Tlpu mepeBoje B Apyroe ydeOHOE 3aBeieHHE POJUTENH (3aKOHHEIE
NpeNCTaBUTENN) JOJDKHBI MPEACTaBUTh [IUPEKTOPY 3asBI€HHE C yKa3aHHEeM
OPUEHTUPOBOYHO MeCTa JajbHeHIero o0y4eHus.

5. OTBETCTBEHHOCTbDb JOJDKHOCTHDBIX JIMI],

5.1. JlupekTop MIKOJIbI HECET OTBETCTBEHHOCTH 3a OpPraHU3al|i0 BEAECHUS U
COXPaHHOCTH JIMUHBIX JIeJ 00y4aroLIuXcsl.

5.2. KnaccHbIi pyKOBOAUTEh HECET OTBETCTBEHHOCTh 3a BeJ€HHE JTUYHBIX Jel,
CBOEBPEMEHHOE U aKKypaTHOE BHECEeHHMe 3alMcel, COXPaHHOCTh JIMYHBIX JeNl BO
BpeMsi pabOThl ¢ HHMH, TOJHOTY M JOCTOBEPHOCTb CBeJeHMH 00 ydamemcs
CBOEBPEMEHHOE BHECEHHE U3MEHEHUH.

5.3. 3a yTepro JIUYHOrO Jeia (JIMUHBIX JIeN) K10, BAHOBHOE B 3TOM MOJKET OBITh
MPUBJIEUEHO K NUCIHUIUIMHAPHONW OTBETCTBEHHOCTU. PacciienoBanHue NpUYMH YTEpH
MPOU3BOJIUTCS HA OCHOBAHUWM MPHUKa3a Mo LIKOJIE.



		2025-10-13T13:08:57+0300
	Лазаренко Инна Витальевна




